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ESLC PROPOSAL
	Contact Information

	Submittal Date
	Date this proposal was completed

	Organization’s Name
	

	Organization’s Abbreviation or Acronym
	

	Contacts 
	First & last name of President
	President
	Email address of President

	
	First & last name of Advisor
	Advisor
	Email address of Advisor

	
	First & last name of author
	Author’s title within the organization
	Email address of author of this proposal

	
	
	Author mobile number 

	Proposal Summary

	Name
	Name of the event or activity your organization is requesting funds for

	Location
	Location the event or activity will take place

	Date
	Date and time the event or activity will take place. Please enter in this format:  YYYY-MM-DD; ##:##am/pm

	Proposal KEYWORDS
	Enter one or more of the following key words that describe your proposal.  Keywords in ALL CAPITALS should remain in all capitals. PROFESSIONAL DEVELOPMENT, TECHNICAL COMPETITION, TRAVEL, equipment, material/supplies, conference, workshop/training, speaker, meetings, food/drink, attire/t-shirts

	Description
	In 2-3 paragraphs, describe the event or activity. Elaborate on the key words above.  

What is the overall objective or purpose? How will your members participate? How will this benefit your members? How will this benefit the UTEP College of Engineering? 

	UTEP Account Information & Budget

	Name
	Name of the UTEP account used for financial transactions. Off-campus banking account are not valid.  If you do not know your UTEP account (aka cost center) name or number, please contact the Engineering Business Center

	Number
	This is an 8-digit number.  Please enter in this format:  ##-####-##

	Total Budget
	Include total cost of this event or activity.  This will be used to support the understandings of the amount needed to support all student organizations in the College of Engineering. ATTACH the ESLC Budget Template & Checklist ver2.

Under INCOME, list the names of other organizations and the amount you have acquired or are proposing for. For example: Department support, SGA proposals, company contributions or your own organization’s savings.

Examples of expenditures/expenses include: How much is the entry fee for the event/member? What is the cost no matter what the mode of travel and how much per person? Please enter in this format:  $#,###.##

	Requested 
	The amount you are requesting from the ESLC. Please enter in this format:  $#,###.##

	Deadline
	By when will all funding be utilized. This is the date that purchase requisitions should be submitted and approved or when other financial transactions are complete as show on your UTEP account.  Please enter in this format:  YYYY-MM-DD


AGREEMENT
Funds can be transferred into the student organization’s UTEP account/cost center or can be expensed through the ESLC account/cost center. The final funding amount will be determined by the ESLC Finance Guidelines. Attendance to ESLC events will impact final funding amount.  Our organization participated in the most recent:  check all that apply
 FORMCHECKBOX 
 Leadership Retreat

 FORMCHECKBOX 
 Gold Rush

 FORMCHECKBOX 
 Career Expo job fair (volunteer)

 FORMCHECKBOX 
 Engr/Sci Expo job fair (volunteer) 

 FORMCHECKBOX 
 TCM Day
 FORMCHECKBOX 
 Spring Kickoff

If ESLC funds remain from the event/activity, these funds must be returned to ESLC. Such actions must be done on good faith. If an event/activity is cancelled, the ESLC must be made aware to avoid unnecessary transfer of funds.  Funds will be utilized be the event/activity deadline 
___________________________
___________________________

President Signature, Date      Treasurer Signature, Date

NOTE:  
· this report must fit on one (1) page, front-side only
· Images can be attached on a second page.
· All blue text must be replaced by information specific to your organization.  Do not change the size, font or any formatting of this text
· All black text should NOT be altered
e s l c . u t e p . e d u
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