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1) Proposal and After-Action Process

a) Email proposal to the ESLC Finance Chair at eslc@utep.edu by 5:00pm at least three (3) working days prior to the set Proposal Date agreed upon by the ESLC chairs.
b) ESLC Finance Chair presents on distribution ideas and amount to council.

c) The ESLC chairs agree on distribution of funds and ratifies the budget for proposals.

d) Organizations email after-actions report to the ESLC Finance Chair at eslc@utep.edu within ten working days after the day of the event/activity and return unutilized funds.

2) Proposal 
a) Layout the overview of the event/activity funds are being requested for.

b) Describe a detailed budget of the income and expenditures of the event/activity funds are being requested for.

c) Visit ESLC.utep.edu site for template under the Finance tab.
3) 30 second Elevator Pitch
a) In thirty seconds or less, sell the idea that you are proposing.

b) All elevator pitches will occur on the set Proposal Date. 

c) Organizations not able to make it to the set Proposal Date, record your elevator pitch and send it to eslc@utep.edu.

4) After-Action Report 

a) Demonstrate that the objective of the event/activity was met.
b) Demonstrate proof of any purchases with receipts. 
c) Return any unutilized funds.

d) Visit ESLC.utep.edu site for template under the Finance tab. 
5) Eligibility Requirements

a) Must adhere to ESLC membership as stated in the by-laws.
b) All students receiving total or partial funding must be in good academic standing with the University. Must have a 2.5 to be funded to travel.
c) Adhere to the Proposal and After-Action process.  

6) Distribution of Funds - The Council will agree on the proposed distribution funds based on:

a) Follow the mission/vision of the ESLC. Proposals that do not will be voided.

b) Travel proposals will be awarded a minimum $100 per person and a maximum of $500 per proposal. Due to COVID-19 travel funds will not be available. 
c) Amount Requested. If feasible, all amounts will be awarded as requested.

d) The following percentages will be applied to each proposal to meet the available funding allocation. The ESLC chairs will make a final decision on allocation.
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