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What I do to Document Teaching and Learning in the Courses I teach











  
   Yes
       No

	1) I save copies of student exams from past semesters.
	
	

	2) I keep student test scores and papers to compare over multiple semesters. 
	
	

	3) I collect samples of student writing.
	
	

	4) I give short quizzes or writing exercises to check my students’ comprehension and track changes.
	
	

	5) I prepare study guides for my students.
	
	

	6) I give students pre- and post-tests on units of study or on the entire semester.
	
	

	7) I repeat some test items from semester to semester to record change in performance over time.
	
	

	8) I coordinate test items with other instructors teaching the same course.
	
	

	9) I save copies of student projects.
	
	

	10) I give students detailed evaluations of their work and save copies of my comments.
	
	

	11) I record what happens in each class period as soon as class ends.
	
	

	12) I keep the assignments, handouts, and activities I design for my classes.
	
	

	13) I keep alternate versions of assignments I give students over the semesters.
	
	

	14) I keep all versions of my syllabi.
	
	

	15) I survey my students about their perceptions of the class regularly.
	
	

	16) I administer a student evaluation of my courses at the end of every semester. 
	
	

	17) I have copies of student emails or letters thanking me for my help.
	
	

	18) I help students publish the research they do with me and keep copies of the publications.
	
	

	19) I keep records of honors or awards my students have received if they are related to our work together. 
	
	

	20) I receive regular feedback from my colleagues on my teaching. 

           (Classroom observations, syllabus review, etc.)
	
	

	21) I design research to track changes in aspects of teaching and learning in my courses.
	
	

	22) I frequently attend workshops or conferences on teaching and learning.
	
	

	23) I present on teaching and learning issues at academic conferences and/or locally.
	
	

	24) I publish my work on teaching and learning in academic journals.
	
	

	25) I prepare extensive curricular materials because there are no adequate textbooks in my field. 
	
	

	26) I document my own contributions to the department curriculum.
	
	


