Preparing a Writing Assignment: Guiding Questions
1. Purpose and Audience: How does this assignment relate to the goals of your course? How can you make this purpose clear to your students?  Who will be your students’ audience?

2. Task.  What are you asking your students to do?  What specific directives besides compare and contrast can you use in order to make the assignment very clear?  List them.    

3. Resources.  Where do you want your students to go for their information?  How can you assist your students in accessing available research materials?  How can you help them with documentation?

4. Format.  How do you want the writing assignment to be organized?  What headings, fonts, spacing, and graphics are necessary?  What citation style should students use?  What is the best way to convey this information to them?

5. Students’ Backgrounds.  How much previous experience have the students had with this type of writing assignment?  What will they find easy about it? Difficult?

6. Criteria for Evaluation.  What will a successful response to the assignment contain?  What components will be the most important in your evaluation? When will you share your evaluation criteria with your students?  Draft your evaluation criteria as clearly as possible.
7. Process.   How much time will the students have to complete the assignment?  What sorts of guidance, if any, will they receive in class?  How can the students get help outside class?  How will you help them to see writing as a process?

Improving Your Students’ Writing

Kerrie Kephart & Kate Mangelsdorf

October 16, 2009


